
Technology Transfer Centers

USING TTC EMAIL LISTS
The TTC Program has several email lists across the different Networks to enhance communication between staff at the different Centers. 
Each Network Coordinating Office manages a set of email lists. The following chart will help you determine which email list to use when you 
want to email your TTC colleagues.*Must answer YES to proceed to next level

I WOULD LIKE TO EMAIL SOMETHING TO MY COLLEAGUES ACROSS THE NETWORK

Your Network’s all staff 
email list

Do you want only the 
directors and leadership 
in your Network to know 

about it?

Your Network’s 
Steering/Directors 

Committee email list

To announce an event 
(e.g., my Center is hosting 
a training-of-trainers that 

other Centers’ staff or 
partners can attend)

Working 
group email list

Email lists for other groups such 
as a special interest group, 

coordination group, advisory group

Something else that is not 
spam and meets the 

professional guidelines 
of my institution

Use TTC-Wide 
(all 3 Networks) 

email list 

Contact the 
respective Network’s 
NCO to request they 

share your email 
through the listserv

Is this appropriate 
for what all staff in 

another Network are 
focusing on?  

Is this appropriate for 
all staff across the 

three TTC Networks? 
(e.g., most events or 

products probably 
are not applicable 

across all Networks)
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To share a new resource or 
training my Center has 

developed (e.g., my Center 
updated a popular curriculum 

that many professionals 
in the field use )

Is this appropriate for your Network’s focus? 

Do you want everyone 
in your Network to 

know about it?

To ask a question or get 
feedback on a particular issue 
or topic (e.g., my Center would 
like to solicit recommendations 

for a SME to facilitate a 
training that we are planning)

Do you want only the 
members of your 

Network-sponsored working 
group to know about it?

To recruit partners 
(e.g., my Center would like 
to collaborate with another 

Center on an activity)

Do you want only the 
members of some other 

Network-sponsored 
group to know about it?


